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Regulation on Publications and Copyright at
Tempulli College

Article 1

General Provisions

This Regulation defines the conditions and procedures for the publication, republication, and translation
of textbooks and various monographs, as well as copyright matters. The publisher of these publications is
Tempulli College.

Article 2

Publications must contain professional, scientific, literary, and artistic achievements in accordance with
contemporary methodological and pedagogical requirements. Authors of textbooks may include all
lecturers of Tempulli College, as well as external authors.

Article 3

The Publishing Council consists of four members:

1. The Coordinator for Scientific Research serves as the Chairperson of the Publishing Council by official
duty. The Chairperson is responsible for administering publication procedures until the publication of the
text, leads meetings of the Publishing Council, presents to the Council a general assessment regarding the
basic criteria of the text under review, and reports to the Director on the work of the Publishing Council.

2. The Program Coordinator supports the work of the Publishing Council through advice and
recommendations and receives recommendations from the academic staff of the relevant department
regarding books under publication.

3. The Finance Coordinator supports the work of the Publishing Council through consultation and
recommendations, prepares the financial plan, and presents before the Publishing Council the financial
costs of publication, marketing, sales, etc.



4. The Secretary supports the work of the Publishing Council through consultation and recommendations,
performs all legal duties of the Publishing Council, signs contracts with the author regarding the transfer
of publication rights, ensures the implementation of copyright rules, conducts the ISBN registration
procedure, catalogs the book in the library, promotes the book at fairs, and ensures that the book is
available in all bookstores with which the institution has agreements.

Article 4

The Publishing Council also performs the following duties:

e The Publishing Council reviews and approves the publication of works based on a positive written opinion
provided by at least two reviewers from the relevant field;

e Even after receiving positive opinions from reviewers, the Publishing Council may request the author to
supplement or revise the text if deficiencies are identified in meeting methodological requirements;

e The Publishing Council may reject publication if the text fails to meet the criteria set forth in Article 2, if it
does not represent essential or related literature for any department or program, or if it does not comply
with the publication plan determined by the Publishing Council;

e Reviewers and the editor are responsible for the quality of manuscripts and the professional and scientific
level of the text;

e The Publishing Council approves the conceptual design of the text cover;

e The author is responsible for the quality and originality of the work.

Article 5

Publication Procedure

e The decision permitting publication is made by the Publishing Council.

e All texts are subject to peer review.

e Reviewers may be appointed by the Publishing Council, the faculty, or by the author themselves.

e  Reviewers must be professors in the relevant field and are obliged to provide written reviews, whether
positive or negative.

e The review may be joint or separate.

e  The author must submit the text to the Chairperson of the Publishing Council in PDF format or another
suitable format.

e If reviewers are appointed by the author, the reviews must also be submitted together with the text.

e If reviewers are appointed by the Publishing Council, the reviews must be submitted within the deadline
specified by the decision establishing the review commission.

o The text must be proofread, corrected, and technically prepared.

e The author signs a declaration of originality, thereby assuming responsibility for the originality of the
work. The College bears no responsibility for violations resulting from inaccurate declarations by the
author.

e If the author fails to improve the text after receiving remarks from the Publishing Council, it shall be
considered that the author has withdrawn from the publication request.



Article 6

The publication must contain:

e The name and surname of the author;

e The title of the text;

e The emblem of the Institution;

e The place and year of publication;

e The first and second pages must be blank;

e The third page must be identical to the cover page but without colors;

e The fourth page must contain the names of the reviewers and editor, and at the bottom must include the
following text regarding the publisher and publication approval decision:

“The Publishing Council of Tempulli College, by Decision No. dated , approved the
publication of this book.”

e At the bottom of the fourth page, the following copyright notice must appear:
© [year] All rights are reserved by the author and the publisher.

No part of this publication may be reproduced, translated, adapted, distributed, published electronically,
or made available to the public in any form or by any means without the prior written consent of the
author and/or publisher, except where permitted by law. All rights are protected under the applicable
copyright legislation.

e The fifth page must contain the “Table of Contents”;

e After the table of contents, the publication continues with the foreword, text, bibliography, name index,
and subject index;

e Throughout the text, the upper part of even-numbered pages shall contain the author’s name, while odd-
numbered pages shall contain the title of the text;

e The format of university textbook publications must be A4 or A3, formatted in Times New Roman font,
size 11, with 1.0 line spacing. At the end, the name and surname of the author, title of the text, name and
surname of the proofreader, editor, computer designer, and illustrator must be indicated;

e The final page of the text must include the Cataloging in Publication (CIP) data from the National Library
of Kosovo, while the ISBN must appear on the back cover;

e  For other publications, different technical and artistic book solutions may be applied.

Priority in Publication
Priority in publication is given to:

e  Original publications, especially for teaching subjects lacking a basic university textbook;
e Publications considered essential literature for students according to the curriculum;
e  Publications of particular social and scientific importance.



Article 8

Scientific texts published using the author’s private funds are subject to the same criteria established by
this Regulation.

Article 9

After publication, all authors or the publisher are obliged to submit five (5) copies to the College Library
and five (5) copies to the National and University Library.

Article 10

Financing of Publications

The financing of publications is regulated through the publication contract concluded between the author
and the College.

Article 11

Contractual Relationship

Copyright in works created within an employment relationship is regulated through contractual relations
in accordance with the applicable law, Article 13.

When a work is created by an employee in the performance of their work duties, according to instructions

given by the employer, unless otherwise provided by contract, the employer has the right to exercise the
economic rights over the created work for a period of ten (10) years from the completion of the work.

Article 11

This Regulation enters into force on the day of its approval by the Academic Council.

Chairman of the Academic Council,
Dr. Sc. Mevlan Bixhaku



