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Based on article 78, of the Statute of the Tempulli Academy and article 3, paragraph 1.9 of the
work regulations of the Academic Council, in the meeting held on 29.01.2025, the Academic
Council approves the following:

TUTORING REGULATIONS

Article 1
Purpose
The purpose of tutoring is to help students become more independent learners. Tutors provides

guidance and help the student during the study period. Tutors meet with students on a short or
long-term basis to clarify and review concepts taught in class, describe processes, and help students
solve problems. Tutoring is a supplement, not a substitute, for teaching.

Article 2
Goals
The goals of the tutorial are:

e Help students maximize and improve their academic skills;

e To listen and respond to the academic needs of others with energy, sensitivity and
patience;

e To reinforce the understanding of literature

e Share study skills, or give other tips for success;

e Refer students to other resources if necessary;

Article 3
Responsibilities of the student

The student's responsibilities are:

1. To participate in the necessary sessions defined;

2. Prepare before meeting the tutor. Prepare specific questions that you will discuss with the
tutor.

3. Use the information and advices from the tutor to do your job well in the future



4. Maintain confidentiality as long as necessary.
5. Do not use the phone and other communications but focus on getting the most out of the
meeting with the tutor.

Article 4
Responsibilities of the tutor

Tutors' responsibilities are:

1. To participate in the necessary sessions determined by the coordinators of the Program;

2. Facilitate active learning, allowing the tutor to determine the content and pace of the
Tutoring session;

3. Respond to all communication from your mates in a timely manner;

4. Respond to communications from your supervisor in a timely manner;

5. Create and maintain the created schedule;

6. Managing your appointments (this includes canceling and scheduling recurring
appointments);

7. Keep notes of sessions with students. At least once a semester, hold meetings with
students with whom he is tutoring.

8. Maintain the confidentiality of student performance and personal information

9. Report to the Program Committee on the number of tutees, their progress and new ideas

at least once a year.

Article 5
Oversight
The Program Coordinator is the supervisor for the tutoring process and the tutors. Together with

the Program Committee they collectively make decisions regarding tutoring, program design and
implementation of initiatives.

Article 6
Confidentiality
Confidentiality applies to all Academy staff regarding grades, accommodations or disabilities, and

other personal information. "Confidential Information" includes, but is not limited to, medical,
financial or any personally identifiable information about staff, faculty and students. Such
information must be kept confidential, regardless of its source. Sources may include, but are not
limited to: student records, email, voicemail, inter/intranet, financial systems and all other
computer applications.



Article 7
Academic Honesty Policy

Academic dishonesty is a serious breach of trust on which an academic community depends.

As tutors, we expect you to uphold academic policy, including (but not limited to):

Act in accordance with the Code of Ethics, regulations and policy of the Academy;
Copying papers, online answer keys, or exam answers, or allowing others to copy;
Taking an exam before it is administered, or using unauthorized aids during an exam;
Changing the answers in graded exams and submitting them for a new grade;
Copying data from other students' labs or research projects or allowing others to
copy;

Using labs, papers, or assignments from previous semesters or from other students
and submitting them for credit;

Transitioning identical work to collaborative tasks;

Giving or receiving inappropriate help or feedback on written assignments;
Unauthorized recording, distribution or publication of lectures or other course-related
materials;

Using another student's username or password for online logins, or allowing such use;
Providing false information or a false alibi to the Program Coordinator or Program
Committee;

Forging signatures or falsifying information on academic forms

Article 9
Final provisions

1. The Tutor Regulation enters into force on the day of its approval.
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