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Based on the Law on Occupational Safety, Health Protection of Employees and Working
Environment, No. 2003/19, as well as Article 42 of the Labor Law No. 03/L.-212, and pursuant to
the Statute and other normative acts of Tempulli College, the Academic Council approved and
published the guideline on occupational safety, protection of employees’ health, and working
environment:

GUIDELINE ON FIRE PROTECTION AND EMERGENCY NUMBERS
FOR CANDIDATES

FIRE RISK ASSESSMENT

At the core of the legislation stands the Fire Risk Assessment. This is a structured five-step
assessment of the workplace premises aimed at identifying potential fire hazards, the persons who
may be at risk in the event of a fire, and their location. The risks arising from fire must be assessed
to determine whether the existing fire precaution measures are adequate and to identify any
additional measures that should be taken to further eliminate or reduce the risk of fire.

FIVE STEPS TO COMPLETE A FIRE RISK ASSESSMENT
STEP 1: IDENTIFY FIRE HAZARDS

This involves identifying sources of heat, fuel, and oxygen which together may lead to a fire.
You should identify:

e Sources of ignition such as open flames, heaters, or certain work processes;

e Sources of fuel such as accumulated waste, display materials, textiles, or overloaded
products;

e Sources of oxygen such as air conditioning systems or commercial oxygen supplies;

o Existing measures already in place to control these risks.

STEP 2: IDENTIFY PEOPLE AT RISK

You will need to identify anyone who may be affected, such as:

o People working near fire hazards;

e People working alone or in isolated areas (e.g., roof spaces or storage areas);

e Maintenance staff, contractors, passersby, and persons present outside normal working
hours such as cleaners and security guards;

o Visitors and members of the public;

¢ Individuals and groups who may be particularly at risk, such as young or inexperienced
workers, people with sensory impairments, pregnant employees, children or parents
with infants, elderly or vulnerable persons, etc.




STEP 3: EVALUATE, REDUCE, AND PROTECT AGAINST FIRE RISKS

This includes evaluating the level of risk within your premises. You should remove or reduce fire
risks wherever possible and minimize any identified hazards.

For example:

Replace highly flammable materials with less flammable ones;

Ensure that flammable materials are separated from ignition sources;

Establish a no-smoking policy;

Ensure adequate inspection and testing of electrical installations and equipment.

Once risks have been reduced as much as possible, you should assess any remaining risks and
determine whether additional measures are required to ensure a reasonable level of fire safety. The
fire risk assessment should consider the likelihood of fire, the extent of possible injury, and the
number of people who may be affected.

All equipment and systems required by legislation must undergo appropriate testing and
maintenance.

STEP 4: RECORD, PLAN, INSTRUCT, INFORM, AND TRAIN

It is always good practice to record the significant findings of the fire risk assessment, the
measures already taken, and those planned to reduce risk. In many cases, the law requires the
recording of significant findings of the fire risk assessment and details of persons particularly at

risk.

Record significant findings and actions taken to eliminate/reduce fire risks;
Develop and implement an appropriate emergency plan;

Inform and instruct relevant persons on actions to be taken in the event of fire;
Provide training for employees, especially those with specific responsibilities (fire
marshals).

STEP 5: REGULARLY REVIEW THE FIRE RISK ASSESSMENT

Reconsider and review the fire risk assessment whenever necessary, for example after a
significant incident;

If there has been a significant change in the workplace, such as changes in equipment,
processes, or substances used;

If there has been a significant change in the number or needs of persons using the
building.

EMERGENCY NUMBERS
o Firefighters: 193
e Ambulance: 194
e Police: 192
e General Emergency Number: 112

Attention: In case of an emergency, immediately call one of the numbers above and clearly
report the situation.



