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REGULATIONS OF PRACTICAL LEARNING FOR STUDENTS 

 

 

Article 1. 

Purpose 

Through this regulation, it is intended to regulate the educational and professional activities 

defined as practical learning in the educational programs, as well as the practical work program, 

separated from the curriculum as part of the activity of the Tempulli College. 

Practical work gives students the opportunity to enrich their academic preparation through a 

complementary and integrative educational experience. The Tempulli College promotes practical 

work in both the public and private sectors. Subjects of the benefit of this practical work program 

are the students of the Tempulli College. 

work program is the most beneficial and developmental opportunity for students to apply the 

knowledge and skills acquired during their studies as well as to gain first-hand knowledge to 

strengthen the knowledge gained in the host institution or organization or institution. 

In no way can it be considered that the relationship between the intern and the company or 

institution is considered regular employment. 

Practical work is conceived as a period of training or professional preparation aimed at facilitating 

career choices through a deeper knowledge of the market and field testing of a work environment. 

The practical work program is the best method for the Tempulli College and the host institution to 

cooperate and act to observe the student in the work environment and evaluate their management 

potential for a possible future employment and improve the program based on this observation in 

the future. 



 

 

 

Article 2 

Organization of practical learning 

Hands-on learning activities may include: 

• practical laboratory experiments, 

• internship, 

• cooperative education, 

• field exercises, 

• university research, 

• community-based research 

• studies abroad, etc. 

 

The practical lessons are organized in: 

• College laboratories  

• Institutions or enterprises outside of the College 

 

In the subjects of each study program there is a practical lesson defined in the syllabus and this is 

realized either in the laboratories of the College or even in an institution/enterprise outside the 

College. The College also organizes other types of practical learning such as study visits, 

cooperative education, field exercises, etc. 

The internship at the Tempulli College is defined in the study program and is organized in the 

last semester of studies (sixth semester) and has 10 ECTS (250 working hours). During the 

internship, students must specify a problem and, together with the professor, determine the topic 

of the degree related to the internship. 

The intership program includes three parties: 

1. Practice coordinator 

2. Supervisor 

3. The trainee (student) 

 

 



 

 

1.1 Internship Coordinator 

- Finding and starting negotiations and cooperation with Institutions, Organizations 

of industry or business. 

- Providing training on CV compilation, letter of recommendation, computer work, 

etc. 

- Provide tools, resources and guidance to help practice supervisors select and 

manage interns. 

- Providing assistance to the intern as needed. 

2.1 Supervisor 

- The intern supervisor is the person who will select and supervise the interns in the 

intership. The supervisor may be a member of the career center or a teacher at 

Tempulli College. 

- Lead the process in an objective and transparent manner of selecting the intern for 

the intership. 

- Defines tasks and objectives for the trainee. 

- Supervises intern to ensure that he completes assigned tasks as required. 

- Completion or realization of any document for the needs of the intern for obtaining 

credits at the Tempulli College. 

- It ensures that the intern has a positive experience and applies to other opportunities 

that will present themselves in the future. 

3.1 The trainee (student)  

- follows the coordinator's instructions 

- be regular in the place of intership 

- be cooperative and have correct behavior 

- To successfully complete the required tasks 

- Complete the required documents 

  

 

 



 

 

Article 3 

The importance of practical learning 

Based on the spirit of the Statute, and the study programs of the Tempulli College, the importance 

of practical learning reflects: 

Through practical work, the student benefits from: 

- The opportunity to put into practice the theory gained in the academic and 

professional programs of the Tempulli College. 

- Gaining experience in a real-life work environment. 

- Coping with the personal demands of learning with the demands of the labor 

market. 

- Increasing the level of maturity and business culture. 

- Development of professional and personal skills 

- Improving career opportunities and making useful industry contacts 

- Developing, reflecting and evaluating strategies to achieve one's career goals 

- Enabling non-formal learning, for commuting, as well as gaining employment and 

the opportunity to enjoy independence and a different approach to life. 

 

Institutions and Organizations , through the practical learning program, benefit from: 

- As a carrier of employment opportunities. 

- Establishing academic and professional partnerships. 

- The possibility of receiving new, innovative ideas through talented students. 

- Gaining additional manpower during critical times. 

- Developing a talent pool from which to recruit after students graduate. 

- The opportunity to provide feedback to the College regarding knowledge and skills. 

 

 

 

 

 

 

Article 4 



 

 

Code of Conduct 

1. The behavior and performance of students represents not only themselves, but 

also the College. 

2. Students must adhere to the code of conduct of Tempulli College and the Host 

Institution. 

3. Respect and fulfill the program of practical work in tersi, 

4. Students must comply with the laws of the country where they do their internship 

5. Students must respect the dress code. 

6. Students must comply with the time and period of practical work. 

7. Students must submit all relevant documents on time as required by the internship 

program supervisors 

8. Failure to comply with these rules may result in not receiving ECTS credit. 

 

 

Article 5 

Conditions and structure 

The place of practical learning 

Practical training is valid when it is carried out in Kosovo or even abroad, in institutions or private 

or public organizations or NGOs; The structure of which is presented in the form of: industrial, 

commercial and service enterprises, banks, financial, institutions, auditing and consulting 

companies, professional, public firms, administrations, public organizations, classified institutions 

and associations, permanent operators in the sector of services, non-profit organizations, 

educational and research organizations, cultural and artistic institutions, enterprises and 

organizations working in tourism, communication and media, international organizations, 

chambers of commerce, diplomatic missions and institutions and other organizations. 

 

Duration of internship 

The duration of the internship varies in general, lasting 1-2 months depending on the hours per day 

because at the end the student must accumulate 10 ECTS which are equivalent to 250 hours. 

 

Article 6 



 

 

Intership report 

The detailed report of the practical training will be made after the completion of the internship. 

 

It will consist of a maximum of 15 pages, written in font 12 and 1.5 lines of line, Times New 

Roman, presented in electronic or printed form, with the following structure: 

a. The introductory part 

ii. Title of the page 

iii. Executive Summary 

iv. Table of contents 

b. Main text 

v. Introduction (Explanation of the project, topic, why the project is 

being done) 

vi. Why was the project topic chosen and how is it important? 

vii. Body (methods used in executing the project, any existing research 

in a similar field, how the project was executed, project findings) 

viii. Discussions, Conclusions and Recommendations (shows the results, 

how the findings can be applied, and how best they can be put into 

practice) 

c. Reference material 

ix. References 

x. dictionary 

xi. Annexes 

 

Article 7 

Evaluation 

The evaluation is the final result of the internship, which will serve the purpose of quality 

improvements in the College or the host institution. 

 

The student will be evaluated in the host institution on the Internship Evaluation  Form by his/her 

supervisor and will be given a final evaluation based on training participation, skills and attitudes, 

as well as his/her achievements. 



 

 

 

The Internship Evaluation Form and internship report must be submitted to the Career Center 

officer/coordinator. The student must submit all documents to the Career Center within one month 

after the end of the internship. 

 

Then the practice will be entered in the grade book as "completed" and the corresponding ECTS 

will be given to the student. 

If the internship was terminated early by either party, or if another element stated in the contract 

is not fulfilled, no ECTS points will be awarded. 

 

Article 8 

Career Center 

The Career Center is the competent center intended for the management of practice, according to 

the curriculum as well as the internship. The Career Center represents the bridge to host 

organizations such as the selection of applicants and the completion of procedures to activate and 

recognize the internship work program. 

 

Article 9 

Accommodation and internal supervision 

1. The host company must ensure that the trainee is provided with all necessary information 

and any necessary documentation so that he/she can legally train in the host country. 

2. The parties specifically agree that all formalities regarding work regulations and any other 

relevant documentation are up to the intern and the host company or Institution. Therefore, 

the College's responsibility for this matter is specifically excluded. 

3. The trainee's training activities during his/her time at the Host Company will be followed 

and monitored by a professional expert in the role of a supervisor, as well as by an College 

supervisor. 

4. All parties may make reasonable substitutions of the supervisor, after communication with 

the parties. 

 

Article 10 



 

 

Duties and rights of the trainee (student) 

The intern must: 

 

1. to carry out activities defined in the description of the internship, to respect the 

work schedule and the environment, the rules and regulations of the 

company/Institution; 

2. Follows the instructions of the supervisor of the Company/Institution and refers to 

him/her if any problems arise; 

3. respecting hygiene, safety and health in the workplace; 

4. maintain confidentiality for all matters that come to his/her knowledge during the 

exercise of his/her duties, such as data and/or information or knowledge related to 

the production process and products; 

5. completes the final internship evaluation form and final report 

 

Throughout the internship period, the trainee (student): 

a) may be absent from his/her practice, in prior agreement with the supervisor of the 

Company/Institution, to perform outside the imposing academic duties; 

b) has the right to be supervised by a professional and has the right to be provided 

with an identity card, as a practice document in accordance with his/her academic 

profile. 

 

Article 1 1 

Civil liability 

For the practical work that takes place in Kosovo and abroad, the intern will be insured by the 

Company or Institution on occupational accident insurance. 

If an accident happens to the intern during the time he/she is at work, he/she undertakes to 

immediately notify the intern and submit the necessary documentation. 

 

 

 

 



 

 

Article 12 

Execution 

The parties mutually declare to be aware (and expressly agree) that personal data collected as a 

result of and throughout the execution of this agreement may be used in accordance with the 

Personal Data Protection Law in Kosovo. 

Everything that is not agreed upon between the parties, or for any controversy or dispute in the 

future arising from the present agreement will be completed in accordance with the Statute and the 

legal framework in Kosovo. 

 

Final provisions 

Article 13 

 

With the entry into force of this regulation, Regulation no. 20/23, date 10.10.2025 will be 

abolished. 

 

Article 14 

This Regulation enters into force from the day of approval by the Governing Council. 

 

 

Chairman of the Steering Council 

Dr. Sc. Ema Berisha Krasniqi  

(signed) 

 

 

 

 

 

 

 

 

 

 



 

 

Intership evaluation form : 

 

Dear _____________________________________________________________ 

Thank you for accepting the Tempulli College student, in the 

_________________________________________ study program to complete the internship 

portion. 

Together we will grade student _____________________, so please give your professional 

opinion on how long the student has been with you. 

1. The following: 

continuation date Company signature Student's signature 

Week I    

Week II    

Week III    

Week IV    

Week V    

Week VI    

Week VII    

Week VIII    

 

1. Intership interest: 

famously Very good Good FAIRLY poorly 

     

2. Skills: 

famously Very good Good FAIRLY poorly 

     

3. Behaviors: 

famously Very good Good FAIRLY poorly 

     

 

 

 

Professor:       Company manager/supervisor: 

___________________________    ___________________________   


